LLD Personnel Form:    PERFORMANCE Correction Notice 

Employee Name: 



Department:  

Date:  





Supervisor:  
 
Disciplinary Level: 
_____ Oral Warning                    _____ Written Warning                                    ____ Termination
Offense/Issues:  
Employee Comments 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(Attach additional sheets if needed.)

_________________________________________                                  ____________________________________
Staff Acknowledgement Signature



              Department Supervisor Signature

This signature acknowledges receipt of the information.   

It may not necessarily indicate agreement. 
__________________________________________

Director Signature

Cc: Director

A copy of this warning will be placed in your official personnel folder. This action is in accordance with section VII. DISCIPLINARY, GRIEVANCE, AND SEPARATION FROM EMPLOYMENT PROCEDURES in Lisle Library District Policy 850 – Employee Handbook.  All employees of the Lisle Library District are considered at will employees.   
