LLD Personnel Form:    Supervisor Guidance Notice

This form serves as an acknowledgement of formal notification of supervisory guidance given in order to remediate or address a performance issue in the workplace.     

Employee Name:  			                                                  Department: 
Date:		                                                                                              Supervisor:  


Subject:  		


Issues:


Supervisor’s Action:    







_________________________________________                                  ____________________________________
Staff Acknowledgement Signature				              Department Supervisor Signature

							            _________________________________
[bookmark: _GoBack]						                             (Witness)
