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Procedures for preparing cataloging surrogates

We understand that some materials may not be able to leave your library. If the items are
fragile or too extensive to be sent through the delivery system, we can catalog from surrogates,
rather than shipping original items. If you will be sending surrogates, the following guidelines
will help you prepare your materials.

Cataloging from surrogates

Surrogates are scanned or photocopied images of the pages that a cataloger refers to when
searching copy or creating original records. To keep multiple images from an item grouped
together, your surrogates should be numbered or have a unique identifier assigned to them.

e For digital files (PDF or JPEG), include a number or unique identifier in each file name.
* For photocopies, please number the first page of each item and staple or clip pages together.

The content that should be captured in surrogate form varies by material type.
Monographs
Please include images of:

e Cover (front and back)
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REDECCA GO

obably got 33 different answers to that question, we're betting that there's a

ground, and this book will show it. We' d 33 different i fram

3 different women, who are older, younger, and in-between, but who all have one thing in com- !

man; they've picked up some clues along their journey and mnnashmd\emmthw |
This isn't a guidebook that's going to tell you how to live. Instead, 1's a /

u(mmafwumu&wm»unummmmmmmm/ f?f\

help you get through bad times when you're down. There are wmcstrips
° - to make you laugh, commaﬂnnsmmhyauﬂﬁnkshonsudesmhdp\
3 3 t h ] n gs eve ry g'l rl you escape, and a whole lot more. Wish you could be more carefree? Check o ~ ;
-
out Natalie Merchant's poem for some simple ideas on how to get more fun out of ife.

Feeling unpopular? Tabitha Soren has a few stories that will make
you taugh and mﬁzeamfshc can get through it, so can you. Do
you love sdlvﬂl but don’t want anyone to know? Juliann Willey came
up with a list of reasons why science is cool, and beirg dumb isn't.

With contributions from Faith Ringgold, Vera Wang, Rebecca Lobo, Sigourney Weaver, Lynda |
Barry. and lots of other stro this book is about
about being smart, doing your own thing, having fun, and stan: proud.
you' udurlssmdmuﬁudwhm:umemwm.hmmumumtahdﬁw map

MW i

ISBN 0-517-70999-6
\ y
¢ rod

should kno

TAENT CONIR PUETOGRATR © 1N
CAVER ORSIEN BY ILTARETH VAN TTAIE

RIES, SONGS, POEMS, AND SMART TALK
B EXTRAORDINARY WOMEN
by TONYA BOLDEN R




g 2 A

=

REA&HING ACROSS ILLINOIS LIBRARY SYSTEM

125 Tower Drive
Burr Ridge IL 60527
P 630.734.5000
B Fax: 630.734.5050
railslibraries.info

e Spine

e Title page

e Title page verso
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e Table of contents

GROUND 2£R0

1. CARPE'BIEM (SEIZE THE DAY) Judith Ortiz Coler

2. THE CROOKED PATH HAS ITS DIVIDENDS  Sigouracy Weaver

3: MOVE! Anita Roddich

4: IMAGINE . . . Gretchen Rosenkranz

5. THE WINNER IS ALWAYS THE ONE WITH THE FEWEST DOUBTS
Nicole Haialett

6: FOLLOW YOUR PASSION Johnneta B. Cole

7. 1T'S NOT A CRIME TO LOVE SCIENCE Juliann F. willey

5: ENVISION Vers Wing

9. SOME SOLITUDE IS GOOD ary Catherine Bateson

10: DON'T FAST-FORWARD Jojce A. Ladner

11: SOME DREAMS ARE NIGHTMARES Aun Decker

12: LOOK FAR AND HIGH Lauren Hutton /

13: THE WIDER YOUR TIRES, THE BETTER Kjoko Mori

145 SAY WHAT YOU DON'T WANT Deborsh Tamnen

15: LOVE'S LABORS AREN'T ALWAYS LOST Sharon Creech

16: YOU COULD BE YOUR OWN WORST ENEMY Latogs Hunter

17: 1T°S OKAY TO TALK TO YOURSELF Joan Jacobs Brumbary

contents
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o 18, EVERYONE'S A LITTLE STRANGE Rebeces Goldatain

” 19: LOOKING IN 1S LOOKING OUT IS LOOKING IN Jaunna Moutessssmi-Adbe 64

» 20, PREJUDICE ISN'T PRETTY . . Kerr o
21 POPULARITY PEAKS Tabicha Soren "
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= 241 RIDE THE WAVES! Laabel Ca o
¢ 251 GET TOGETHER T0 GET POWI or
- 261 DANCE TO YOUR COLORS Wandy "
" 27: REMEMBER , . BELIEVE ... ACT far Reagon & Toshi Reagon ., I
“ 26: ELEVEN (15 woRe Than Tew rLus oNE) Sundra Claneros 2
A5 20, DON'T FEED THE VAMPIRES Lynds Bary 28
48 50. NOTHING I3 AS HEALING AS A BOOK Alice Halimsn s
5 310 HELP 15 OUT THERE Aavis Jukes 1w
s 320 LIVE WITH A THIRST Natatis Merchant 4
a 33, SOMETIMES T00 MUCH ADVICE 1S BETTER THAN NONE Barbars Brandon 144
i ABOUT THE CONTRIBUTORS

e Introduction or a portion of the first chapter

e lllustrations that may appear throughout the text, including plates

e Last numbered page

159

e Any other pages that might be pertinent to cataloging the item

Serials

For multi-volume sets or serials, provide the images specified under monographs, but only for

the first volume or issue. For each subsequent volume or i
page and verso images with the specific volume and issue

ssue, you may opt to just include title
numbering.
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Sound recordings

For sound recordings (CD, LP, Playaway), include images of:
e Case front

=] hachette

AUDIO

e Case back

P
9731519153

1T

piated ogon am regstced tradomurks of Fidanay World, LC.
99 Autors Road, Soion, OH M139 USA

e Caseinsert, if present
e Disc front

e Disc back, for LPs and other media where information is visible on back
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Moving image recordings
For moving images (DVD, Blu-ray), include images of the following:
e Case front

TXE

LesMisérables
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BEST PICTURE
IWII ll‘i
BEST PICTURE
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e (Case back

e (Caseinsert, if present
e Discfront

e Screen shots of opening credits

Additional source of information

If you’ve already collected metadata that you would like to have included in the records or used
as a source, please send that to us as well. If you have any questions about preparing
surrogates, please contact RAILS cataloging staff nincy.george@railsibraries.info.
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